	JMHS Hire Request Form

	Contact details

	Name of applicant/organisation
	 

	Applicant contact details
	Email address

	


	
	Phone number
	

	Preferred method of contact
	 

	Purpose/activity of your organisation
	 

	Booking information 

	Intended use (ie reason for letting)
	 

	Part of the premises requesting to be hired
	 

	Date and time of first hire
	 

	Is this a recurring request or a one off? If recurring, indicate the frequency and number of occurrences (eg weekly, 10 weeks)
	 

	Number of expected participants in the activity
	 

	Will the activity include children under the age of 18?
	 Yes/No (please delete as relevant)

	If yes to the question above, please include details of the number and age of children attending and supervision details
	 

	Are you operating independently of the school?
	Yes/No (please delete as appropriate)

	Additional equipment or other requirements (room set-up, IT requirements, technician requirement (for theatrical bookings)
	 

	Additional equipment you will be providing yourself
	 

	Please provide confirmation and details of safeguarding and child protection arrangements you have in place
	 

	Further information
	 

	

	Name of Hirer:
	 

	Signed:
	 

	Date:
	

	Please return this form to admin@jmhs.hereford.sch.uk. We will be in touch to inform you if your request has been successful and if so, full cost and documents that will need to be shared.
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